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Arrangements for entry and exit from school 
 

INTRODUCTION 

The school will reopen for all pupils in EYFS, KS1, KS2 and the Speech & Language Unit from Monday 8th 

March.  

 

The school will be reopening following guidance provided by the Department for Education, Public Health 

England, specialist organisations (e.g. The Association for Physical Education) and local guidance from the 

Ironstone Academy Trust and Local Authorities 

 

The Guidance from the DfE outlines the ‘System of Controls’ which schools will need to adopt to ensure the 

safety of pupils, parents and staff. 

 

System of controls – DfE Guidance for Full Opening of Schools 
This is the set of actions schools must take. They are grouped into ‘prevention’ and ‘response to any 
infection’ and are outlined in more detail in the sections below. 
Prevention: 
1) minimise contact with individuals who are unwell by ensuring that those who have coronavirus 

(COVID-19) symptoms, or who have someone in their household who does, do not attend school 
2)  clean hands thoroughly more often than usual 
3)  ensure good respiratory hygiene by promoting the ‘catch it, bin it, kill it’ approach 
4)  introduce enhanced cleaning, including cleaning frequently touched surfaces often, using standard 

products such as detergents and bleach 
5)  minimise contact between individuals and maintain social distancing wherever possible 
6)  where necessary, wear appropriate personal protective equipment (PPE) 

 
Numbers 1 to 4 must be in place in all schools, all the time. 
Number 5 must be properly considered and schools must put in place measures that suit their particular 
circumstances. 
Number 6 applies in specific circumstances. 

 
Response to any infection 
7)  engage with the NHS Test and Trace process 
8)  manage confirmed cases of coronavirus (COVID-19) amongst the school community 
9)  contain any outbreak by following local health protection team advice 
 
Numbers 7 to 9 must be followed in every case where they are relevant. 
 

 

IN ORDER TO ADHERE TO THESE SYTEMS OF CONTROL AT SCHOOL DROP-OFF AND COLLECTION TIMES, 

SCHOOL WILL ADOPT THE FOLLOWING PROCEDURES: 

 

Parents & pupils’ entry and exit points to school 

From September, school put in place a one-way system which operates on and morning and afternoon for 

parents dropping off and collecting children. 

 



Outside of these times, parents will need to drop off and collect children from the school office in the 

normal way. 

 

All parents and pupils will enter via the main pedestrian gate into school (adjacent to the vehicle barrier).  

From this point the path into and around school will be a one-way only system. 

From the main pedestrian gate there, there will be two entry gates onto the playgrounds 

 The southern (Y3/4) gate onto the KS2 playground 

 The eastern gate (behind Rosedene) to access the EYFS area and KS2 playground 

 

There will no access from the KS2 playground to either the KS1 playground or EYFS area without leaving the 

site and re-entering via the main gate.  As a result, parents with more than one child will be told to drop off 

their youngest child first.  KS2 pupils will start school later to facilitate this and to reduce the number of 

parents accessing the school at any given time. 

 

There will only be one exit gate from the school site for all parents while the one-way system is in operation 

– the western (Y6) gate. 

 

Staff need to be aware that the drop-off and collection arrangements for the children are a critical time 

where social distancing can be compromised.  As a result, it will be a time when the presence of all staff will 

be required to ensure these arrangements work smoothly and safely for our children. 

 

 

ARRANGEMENTS FOR DROPPING OFF CHILDREN 

KS1 & KS2 

Where possible parents will be asked to leave their children once they have brought them to the correct 

playground.  However, parents will always be permitted to wait with their child until the teacher is ready to 

bring their class into school, older siblings will need to wait too or can move to the KS2 playground – they 

cannot return to the KS1 playground though.   

 

Parents will be asked to wait on the playground markings designated for their child’s class. A member of 

staff from each bubble will be on the playground from 8.40am and they will direct children into their 

classrooms and ask parents to leave the site. The children will be supervised inside by staff members of 

their bubble.  There will be members of the SLT at key points on site to direct the pedestrian traffic through 

the one-way system.   Staff can circulate (socially distanced) to talk with and answer questions from 

parents. 

Parents of Year 3 and Year 4 children are able to leave their children at the front gate and observe them 

walking down to the playground so that they do not need to come onto the site. The children are also 

monitored by a member of staff on duty at the KS2 playground gate.  

 

EYFS 

Morning Nursery 

Parents will enter school via the one-way system and enter the EYFS outdoor area via the wooden nursery 

gate to drop off their child.  The parent will then leave by the double gates and the one-way system onto 

the KS1 playground and out of school. 

 

 

 



Afternoon Nursery 

The one-way system will not be in operation at this time.  Parents will enter school via the main gate and 

the gate behind Rosedene Nursery.  Parents will enter the EYFS outdoor area via the wooden nursery gate. 

Once they have dropped off their child, they will exit via the same route they took into school, taking care 

with parents who may be approaching from the opposite direction. 

 

Reception 

Parents will enter school via the one-way system and enter the EYFS outdoor area via the wooden nursery 

gate to drop off their child.  Parents will meet the staff within the outdoor area and staff will ensure social 

distancing during this time.  The parent will then leave by the double gates and the one-way system onto 

the KS1 playground and out of school (or to drop off older siblings). 

 

Rosedene Nursery are using an outdoor gate for access to their provision. At 9.00am and 3.00pm they are 

being asked to use our one-way system to leave the site. At all other times they will need to leave via the 

main gates.  

 

ARRANGEMENTS FOR COLECTION OF CHILDREN 

KS1 

Parents will enter site via the one-way system and wait on the lining up markings for their child’s class. 

Year 1 staff will come out onto the playground with the children who will line up  at the far side of their 

playground near to the story chair.  The children will then be directed to go to their parent as their name is 

called. Parents will stand on the playground markings whilst they wait for their child.   They will then leave  

site via the one-way system or going to the KS2 playground to collect older siblings.   

 

Year 2 staff will exit onto the playground via the ICT suite exit and dismiss them into the care of the parent 

who will then be asked to leave the playground immediately; either leaving site via the one-way system or 

going to the KS2 playground to collect older siblings. 

 

It will be important to ensure that all the pupils from the Speech & Language Unit have left the cloakroom 

in the ICT suite corridor by 2.45pm. 

 

Staff on the Key Stage 1 playground will have to ensure that children are dismissed without delay and 

parents encouraged to leave as quickly as possible to avoid a clash with parents passing the Y5/6 door as 

the children are being led onto the KS2 playground. 

 

KS2 

Parents will enter site via the one-way system and wait on the lining up markings for their child’s class. 

 

It is important that pupils in Years 3, 4, 5 and 6 have collected all their belongings from the cloakroom and 

returned to class before the end of school.  Pupils with items in the cloakroom will not be permitted to 

collect them until all the other children have left the area. 

 

Pupils in Y4 & Y6 will leave first, escorted onto the playground by the teacher.  Once on the playground, any 

Y6 pupils who are walking home must leave immediately.  Other pupils will be taken to the lining up area 

and dismissed into the care of the parent who will then be asked to leave the playground immediately via 

the western (Y6) gate. 

 



Once the Y4 & Y6 pupils are clear of the doors, Y3 & Y5 pupils can be escorted onto the playground.  Any Y5 

pupils who are walking home must leave immediately.  Other pupils will be taken to the lining up area and 

dismissed into the care of the parent who will then be asked to leave the playground immediately via the 

western (Y6) gate. 

 

 

EYFS 

Morning Nursery 

The one-way system will not be in operation at this time. Parents will enter school via the main gate and 

the gate behind Rosedene Nursery.  Parents will enter the EYFS outdoor area via the wooden nursery gate. 

Once they have collected their child, they will exit via the same route they took into school, taking care with 

parents who may be approaching from the opposite direction. 

Reception staff will need to ensure that there are no children in the outdoor area at this time. 

 

Afternoon Nursery 

Parents will enter school via the one-way system and enter the EYFS outdoor area via the wooden nursery 

gate to collect their child.  The parent will then leave by the double gates and the one-way system onto the 

KS1 playground and out of school or to collect older siblings. 

Staff will need to manage this time carefully as the majority of the Afternoon Nursery pupils will be leaving 

at the same time as children in Reception.  Parents will need to social distance around the outdoor area and 

leave pathways out onto the KS1 playground free. 

 

Reception 

Parents will enter school via the one-way system and enter the EYFS outdoor area via the wooden nursery 

gate to drop off their child.  The parent will then leave by the double gates and the one-way system onto 

the KS1 playground and out of school or to collect older siblings. 

Staff will need to manage this time carefully as children in Reception will be leaving at the same time as the 

majority of the Afternoon Nursery pupils.  Parents will need to social distance around the outdoor area and 

leave pathways out onto the KS1 playground free. 

 

ARRANGEMENTS FOR CHILDREN ATTENDING THE SPEECH & LANGUAGE UNIT 

 

DROPPING OFF 

Pupils arriving by Local Authority Transport (taxis) 

Taxis will enter by the main vehicle access (through the barrier) after 8.50am and park on the raised area of 

the car park facing back out of the entrance.  Staff will meet pupils from the taxis on the marked footpath 

and dispense hand sanitiser and ensure it is applied correctly.  Once all the pupils have arrived and the last 

taxi has left, staff will escort pupils into the main office entrance to school, ensuring social distancing from 

other parents, pupils and staff. 

 

Pupils walking to school 

Parents will be asked to take their child to the footpath joining the upper and lower car parks at 9.00am.  

Staff from the SLU will meet the pupils and escort them into school ensuring social distancing from other 

parents, pupils and staff.  Parents will leave via the one-way system onto the KS2 playground and out the 

western (Y6) gate unless the southern (Y3/4) has been locked and the one-way system is not in operation. 

 

 



COLLECTION 

Pupils arriving by Local Authority Transport (taxis) 

Taxis will enter by the main vehicle access (through the barrier) before 2.40pm and park on the raised area 

of the car park facing back out of the entrance.  Staff will escort pupils from the school via the main office 

exit so pupils leave site at 2.45pm. 

 

Pupils walking to school 

Staff will escort pupils out of school via the ICT suite exit and meet parents at the western (Y6) gate at 

2.45pm.  Parents will not be able to enter the playground so must wait at the gate. 

 

KEY TIMINGS 

Gate opening times 

Gate Open (am) Closed (am) Open (pm) Closed (pm) 

Main pedestrian 

gate (nr. barrier) 
Before 8.00am N/A N/A N/A 

Southern (Y3/4) gate 

Gate opened between 8.00 and 8.10am for breakfast club entrance 

7.45am 

Access for Breakfast 

club 

9.00am 3.00pm 3.15pm 

Eastern gate (nr. 

Rosedene) 
Before 8.25am N/A N/A N/A 

Metal gate (nr 

Reception) 
8.30am 9.00am 2.50pm 3.10pm 

Wooden gate into 

Nursery 
8.25am 8.50am 2.50pm 3.35pm 

Western (Y6) gate 8.25am 9.05am 2.50pm 3.20pm 

 

 MORNING AFTERNOON 

 

Parents 

able to 

enter site 

Parents 

required to 

be on 

playground 

Pupils 

enter 

school 

Staff 

present 

from 

Parents 

able to 

enter site 

Parents 

required to 

be on 

playground 

Pupils 

dismissed 

Staff 

present 

from 

KS1 

playground 
8.35am 8.40am 8.45am* 8.40am 2.50pm 2.55pm 3.00pm 2.50pm 

KS2 

playground 
8.40am 8.50am 8.50am* 8.40am 3.00pm 2.55pm 3.00pm 2.50pm 

Reception  8.25am 8.40am 8.45am 8.40am 2.50pm 2.55pm 3.00pm 3.00pm 

*Pupils can enter their classrooms from 8.40am to support parents leaving the site more staggered. 

 

Nursery 

Morning Nursery 

Open wooden gate for drop-off – 8.25am, closed once all pupils in Reception are present or else at 8.50am 

Open wooden gate for collections – 11.25am, closed once all pupils have been collected (parents leave the 

way they came) 

 

Afternoon Nursery 

Open wooden gate for drop-off – 12.25pm, closed once all pupils in Nursery are present or else at 12.45pm 

Open wooden gate for collections – 2.50pm, closed once all pupils have been collected (parents leave via 

the one-way system through KS1 playground) 



Key messages for parents 

 To drop off children as quickly as possible given confidence of child 

 To avoid prolonged discussion with staff at collection and drop-off times, use email or phone 

appointments as an alternative 

 For the time being, avoid using the school site as a social gathering place 

 Adhere to the arrangements such as the one-way system 

 Older siblings not to come on site to limit the number of pedestrians  

 Avoid congregating outside of school at the exit of the one-way system 

 Contact the Head Teacher if there are any problems with the arrangements or timings 

 Appreciate that the challenging circumstances necessitate the revised arrangements and they 

won’t last for ever. 
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